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IHopsinok

00 o0mem coOpannu padOTHUKOB
MyHHIMNIAJBHOIO J0IIKOJIBHOI0 00pa30BaTEIbHOI0 YUPEKICHHS AETCKOr0 caja
«bepeska» ¢. BaBoxk

1. OOmue moJIoKeHUud

1.1 Tlopsmok «OG6 obmiem coOpanuu pabOTHHKOB» (manmee — Ilopsaok) MyHHIMITATBEHOTO
JIOIIKOJILHOTO 00pa30BaTEIbHOIO yUpexkACHUs aeTckoro cama «bepeska» c. BaBox (mamee -
Yupexaenue) pa3padboran B coorBeTcTBHH KoHcTuTynmel Poccuiickoit @enepanmu, KonBenmuei
OOH o npaBax pebenka, ¢ ®enepanbHbIM 3aK0HOM OT 29.12.2012r. Ne 273-03 «O6 obpazoBaHuu
B Poccuiickor denepanum», YcTaBoM YUpexKIeHUs.

1.2 OOmee coOpaHue SBISETCS KOJUICTHAIBHBIM TOCTOSIHHO JCHCTBYIOIIMM OpPraHOM
yIpaBlIeHUsT YUpEeKICHUEM, PACCMATPUBAIONIMM OCHOBHBIE BOIPOCHI OOIIET0 PYKOBOJICTBA
YupexaeHuem.

1.3 OOmee cobpanue paboTaeT B TECHOM KOHTaKTe C aIMUHHCTpallMedl  YUpeXIeHus,
NEeJaroru4eckuM COBETOM, COBETOM pOJMTENICH, B COOTBETCTBUM C JEHCTBYIOIINM
3aKOHOJATEJILCTBOM.

2. MOyHKUMH 001IEro codOpaHusi TPYAOBOro koJuiekTuBa MJIOY
2.1.KommereHmus o0miero coopaHus:
2.1.1 BHOCHUT TIpeayioxKeHHU PYKOBOAHUTEIIO 00pa30BaTEIbHON OpraHU3alMy M0 OCHOBHBIM

HATPaBIICHUSIM JICATENILHOCTH O0pa30BaTENIbHON OpraHW3alliM, BKIIOYAs MPEAJIOKEHUs 10
MIEPCTIEKTHUBE (CTPATErvK) Pa3BUTHUS 00pa30BaTEIbHON OpraHU3alliy;

2.1.2 BHOCUT Npeaio’KeHU PYKOBOIUTENI0 00pa30BaTENbHOW OpraHu3alii Mo BOIPocaM
COIMATTbHO-YKOHOMHUYECKNX, ()MHAHCOBBIX M WHBIX YCJIOBUM Tpyaa B oOpa3oBaTelbHON
OpraHu3aluu;

2.1.3 BHocuT npeaioxkeHuil pyKoBOAUTEN0 00pa30BaTEIbHONW OpraHU3aliy 0 U3MEHEHUIO

yCTaBa, JJOKaJIbHBIX HOPMATHUBHBIX adKTOB 10 OCHOBHBIM BOIIpocaM ACATCIIBHOCTHU



o0pa3oBaTeIbHON OpraHU3aIluy, B TOM YHCIIE 3aTparuBaroliuX npaBa u 0013aHHOCTH pabOTHUKOB
(Ipu OTCYTCTBUM MPEICTABUTEIBHBIX OPTaHOB paOOTHUKOB);

2.1.4 U3bupaet pykoBoauTeNst 00pa3oBaTEIbHON OpraHU3allly;

2.1.5 U30upaer npeacraBureneil pabOTHUKOB B KOMUCCHIO IO TPYAOBBIM CIIOpaM;

2.1.6 W306upaer mnpenacraBurens (NMPEeACTaBUTEILHOTO OpraHa) s TMPEJCTaBICHUS
MHTEPECOB PaOOTHUKOB B COLIMAJIBHOM MApTHEPCTBE HA JIOKAJbHOM YpPOBHE B TOpPSIKE,
NPEelyCMOTPEHHOM TPYJIOBBIM 3aKOHOIATEIBCTBOM;

2.1.7. Onpenenser nmepBUYHYIO MPO(COIO3HYIO OpraHU3alMI0, KOTOPOH OyJIeT MOpy4eHO
HaNpaBUTh PYKOBOAUTENIO 00pa30BaTeIbHON OpraHu3auy (ero MpeiCcTaBUTENO) MPEATI0KEHHUE O
HayaJie KOJUIEKTUBHBIX IIEPErOBOPOB OT UMEHM BCEX PAOOTHUKOB B MOPSAIKE, IPEIYCMOTPEHHOM
TPYAOBBIM 3aKOHOJATEILCTBOM;

2.1.8 BHOCUT TpenyioKeHUus PYKOBOIUTENIO 00pa30BaTEIbHOW OpraHU3allid O CO3JIaHHUU
KOMUTETa (KOMUCCHUM) TI0 OXpaHe Tpyaa pabOTHUKOB;

2.1.9 VYTBepkmaeT TMOPANOK TMPOBEJACHHS TAaWHOrO TOJIOCOBAaHUS B  CIy4asx,
PEyCMOTPEHHBIX HACTOSIIUM YCTAaBOM;

2.1.10 Ilpunumaer pemeHuss 00 OOBABIEHHHM 3a0ACTOBKM 10  MPEIJIOKEHUIO
NPEJICTaBUTEILHOTO OpraHa paOOTHUKOB, paHee YIOJIHOMOYEHHOIO Ha  pa3peuieHue
KOJJIEKTUBHOI'O TPYJOBOIO CIIOPA.

2.1.11 OcymecTBaseT WHBIC TMOTHOMOYHUS, TMPEIYCMOTPEHHbIE 3aKOHOJATEILCTBOM W
HACTOSIIIUM Y CTaBOM.

3. Opranu3anus ynpasJieHUs
3.1. B cocrtaB o0miero coOpanus (KoHpEpeHIuN) paOOTHUKOB BXOSAT PYKOBOJIUTENH
00pa3oBaTebHOIN OpraHU3aIiy U BCE paOOTHUKH, IS KOTOPHIX 00pa30BaTeIbHAsT OpraHU3aIINs
SIBIISIETCSI OCHOBHBIM MECTOM PaOOTHI.
3.2. O6miee codpanue (koHBEpeHIHs ) paOOTHHKOB IMTPOBOUTCS 110 MEPE CO3bIBA, HO HE PEKE

OJIHOTO pa3a B rojl. Pemenue o co3biBe 001Iero codpanus (KoHpepeHunn) pabOTHUKOB BIIpaBe
NPUHSTE:

— PYKOBOAMTEIh 00pa30BaTeIbHOM OpraHu3alny;

— Mpe/ICTaBUTENbHBIA OpraH pabOTHUKOB;

— UHUIMATHBHAs Tpynmna pabOTHUKOB, cocTosAlmas He MeHee 4eM u3 30 NpOLEHTOB
PabOTHHUKOB, UMEIOIIMX IIPaBO YIaCTBOBATh B 001IeM coOpaHuu (KOHPEPESHINH) paOOTHHUKOB.

Brleykasannble opranbl U (MJIM) JIMLA TPEJICTABISIOT PYKOBOJUTENIO 00pa30BaTEIbHOM

opraHuzanuu Oo(opMIEHHOE B NUCBMEHHOM BHJE pEIIEHHE O CO3bIBE O0OLIero coodpaHus



(xoHpepenmn) padoTHUKOB. K pemreHunio J0mKeH OBITh MPUIOKEH IMEepedYeHb BOIPOCOB K
paccMOTpeHuIo 00ImuM codpanrueM (KoH(epeHIuein) paboTHHUKOB.

3.3. PykoBoaurens oOpa3oBaTebHOM OpraHu3aliyd 00s3aH CO3BaTh oOIIee coOpaHue
(xoH(pepeHIn0) pabOTHUKOB B CPOK HEe Oosee 7 (cemu) pabouux JHEH U co3JaTh HEOOXOIUMbIC
yCIIOBUSL ISl 3acedaHusi oOimiero coOpanust (kKoHdepeHIH) paOOTHUKOB, €CJIM TEPEUYCHBb
BOIPOCOB, MPEICTABISIEMbINA K PACCMOTPEHUIO O0IIMM coOpanueM (KoHpepeH1ueil) pabOTHUKOB:

— OTHOCHTCSI K KOMIIETEHIIMH 00111ero coopanus (KoHpepeHIMn) pabOTHUKOB;

— paHee He ObUT paccMOTpeH oOmmM coOpaHueM (KoHGpepeHueil) pabOTHUKOB U (WIJIH)
BONPOCHI OBLITM PACCMOTPEHBI, OJTHAKO PEIICHUS TI0 HUM HE OBLIN TMPUHSTHI.

3.4. OGmiee cobpanue (KoHpepeHIHs ) pAOOTHUKOB CYUTACTCS COCTOSIBIIIMMCSI, €CITH HA HEM
NPUCYTCTBOBAJIO OOJbIIE TOJOBUHBI CIHCOYHOI'O COCTaBa pPa0OTHUKOB 0OOpa3oBaTEIbHOU
opranuzanuu. B HasHaueHHOe BpeMs MpeACTaBUTEIb MHUIIMATOPA CO3bIBa 00IIEro coOpaHus
(xoH(pepeHK) pPaOOTHUKOB OOBSABISIET HAuyajo 3acellaHusd M TPEIOCTABISET CIIOBO JIMILY,
OTBETCTBEHHOMY 32 PETUCTPALIUIO YYaCTHUKOB. ECII HA MOMEHT OKOHYaHUS PETUCTPALIUH KBOPYM
He HaOpaH, 3aceqanue odiero coopanusi (KoHPpepeHIun) pabOTHUKOB MIEPEHOCUTCS Ha JAPYTYIO
JaTy ¢ MOCIEAYIONUM yBEIOMJICHHEM HE MPHCYTCTBOBABIINX O JIaTe, HA KOTOPYIO IMEPEHECEHO
3acenanue. [lepeHeceHHoOe 3aceqaHne MPOBOJUTCS TIO MOBECTKE JHS HECOCTOSBIIETOCS OOIIETO
cobpanus (KoHpepeHInN) paOOTHUKOB, €€ N3MECHEHHUE HE JOIMYCKACTCS.

3.5. Jlns mpoBeneHuss 3acemaHus oOmiero coOpanums (KoHepeHIMH) pabOTHUKOB
U30MpaOTCs TpeiceaTellb, CEKpeTaph U CUETHAsE KOMUCCHS (TIPU HEOOXOJAUMOCTH TPOBEICHUS
TafHOTO T'OJIOCOBAHWSI) MPOCTHIM OOJIBIIUHCTBOM T'OJIOCOB ITYTEM OTKPBITOTO TOJIOCOBAHHUS.

3.6 Ilpencenarens OTKpHIBAE€T W 3aKphIBAeT 3acelaHue o01mero coopanus (KOHQPEpPEHIHN)
pPabOTHUKOB, NPEIOCTaBISET CJIOBO €ro Y4YacTHHKAM, BBIHOCHUT Ha TOJIOCOBAHHE BOMPOCHI
MOBECTKHU 3ace/laHus, 00ecrieunBaeT COOII0JICHUE MOPS/IKA YTBEPKIEHHUS MPOTOKOJIOB CUETHOU
KOMHCCHH (TIPY POBEICHUU TAHOTO TOJIOCOBAHUS ), IOANKCHIBAET MPOTOKOJ 3aceIaHus 00IIero
coOpanust (KoH(pepeHIN) pabOTHUKOB.

3.7 Cexperapb BeeT IPOTOKOJ 3aCeJaHus, a TaKKe rmepeaady o(pOopMICHHBIX MMPOTOKOJIOB
Ha XpaHEHHE B COOTBETCTBHUHU C YCTAaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3aINH MPaBUIAMH
OpraHH3aIuu JeJIOTPON3BOICTRA.

3.8 CueTHass KOMHUCCHUS OCYIIECTBJISET TMOJICYET TOJIOCOB TMPH TPOBEICHUU TaHOTO
TOJIOCOBAHUS MO BOIIPOCAM, YKa3aHHBIM B IIYHKTE 7 HACTOSIIIIETO YCTaBa.

3.9 IlpunsaTHE penieHnii o BOmpocaM MOBECTKH JTHS U YTBEPIKJICHUE TIPOTOKOJIA 3aCeTaHUs

ob1ero coopanus (koH(pepeHIN) paOOTHUKOB OCYIIECTBISIOTCS MTyTEM OTKPBITOTO TOJIOCOBAHHUS



KBaJIM(UIIMPOBAHHBIM OOJIBIIMHCTBOM T'OJIOCOB HE MeHee 2/3 paOOTHUKOB, MPUCYTCTBYIONIUX Ha
3aceqaHnu. VckiaroueHue cOCTaBIIAIOT BOMPOCHI, PEHICHUS MO KOTOPBHIM NPUHUMAIOTCS ITYTEM
MPOBEJICHUS TATHOT'O TOJIOCOBAHMUSA :

— u30paHue pyKOBOAUTENS 00pa30BaTeIbHON OpraHn3aliy;

— m30paHne MpeacTaBUTENs (MPEICTABUTEILHOTO OpraHa) s MpPEeACTaBICHUS HHTEPECOB
pabOTHHUKOB B COLIMAIBLHOM MTaPTHEPCTBE HA JOKAILHOM YPOBHE;

— ompeJielieHne TEePBUYHOM MPOQPCOIO3HOM OpraHu3aldd, KOTOpOoW OyIeT MOpydYeHO
HATPABHUTh PYKOBOIUTEIIO 00pa30BaTEILHON OpraHu3aluy (ero MpeACTaBUTEINIO) IPEIOKEHUE O
HayvaJie KOJJICKTUBHBIX MIEPETOBOPOB OT KIMEHH BCEX PAOOTHUKOB.

3.10 Ilepemaua mpaBa rosoca OJHHUM YYaCTHUKOM o0Omiero coOpanus (KoHpepeHIun)
JIPyromy, a Takke MPOBeIEHUE 3a0YHOT0 TOJIOCOBAHUS 3alpelatoTCs.

4. Jle1onpou3BoOACTBO

4.1. Pemienus, MpUHATHIE B X0JI¢ 3aceqaHus o011ero coopanus (koHpepeHIH) paO0THUKOB,
bukcupyrotcs B mpotokoJe. [IpoTokosn 3acenanus oomero coopanus (koHGepeHInn) pabOTHUKOB
COCTaBIIA€TCS HE Mo3AHee S5 (mATh) padouux AHEW TMOcie 3aBEepIICHUs 3aceJaHus B JBYX
IK3EMIUTSIpaX, MOJIMICHIBAEMBIX €r0 TpenaceaareneM u cekperapeM. [IpoTokom cocraBmsieTcss B
COOTBETCTBHM C OOmIMMHU  TpeOOBaHWSIMH  JCTONPOM3BOJICTBA,  YCTAHOBJICHHBIMH B
o0pa3oBaTeIbHON OPraHU3aIUH, C YKa3aHHEM CIICYIOIIUX CBEICHHIA:

— KOJMYECTBO PaO0OTHUKOB, MPUHSBIIUX YyY4acTHE B 3aceJaHUU, OTMETKAa O COOIIOJICHUU
KBOpYyMa,;

— petenue oomero coopanus (KOHGEPESHITHNH);

— COCTaB CYETHOM KOMUCCHUU (TpU MPOBEICHUHU TaltHOTO TOJIOCOBAHMUA );

— KOJIMYECTBO TOJOCOB «3a», «IPOTHB» U «BO3JEPXKAICSH» IO KaXIAOMY BOIPOCY,
MOCTaBIIEHHOMY Ha T'OJIOCOBAHUE;

— KOJIMYECTBO UCTIOPYEHHBIX OIOJUIETEHEH 10 UTOraM TaifHOTO TOJIOCOBAHUS;

— KOJIMYECTBO CTPAHUI] MPOTOKOJIA TIOJICUETA TOJIOCOB MIPH TAfHOM TOJIOCOBAHHU.

4.2 IlpoTokon 3acemanus oOmero coopanus (KoH(EpEeHINN) MOANMUCHIBACTCS TpeceaaTeIeM 1
cekperapeM. [Ipu BeIHECEHUH BOIIPOCOB HA TAHHOE TOJIOCOBAHKE K MMPOTOKOIY 3aCeAaHHs OOIIero
coOpanust (koH(epeHIIMHM) paOOTHUKOB TPUKIAIBIBACTCS TMPOTOKON TMOJCYETa TOJIOCOB,
MOJANIMCAHHBIN BCEMU WIEHAMH CYETHON KOMUCCHH.

4.3 B cnyyae oOHapy:KeHHsI OIIMOOK, HETOUHOCTEH, HEAOCTOBEPHOT'O M3NIOKEHHUs (aKTOB B
NPOTOKOJIEe 3acedaHus oOmiero coOpanusi (koHpepeHUN) paOOTHUKOB YYaCTHHUK (yYaCTHUKH)

CO6p3.HI/I$I BITpaBC Tp€6OBaTB OT mpeaccaaTreyiisi €ro N3MCHCHU. B cBoro 04cCpelb, MpECaACCaAaTCIib



00s13aH NPUHATH MEPHI TI0O BHECEHHUIO B MPOTOKOJ COOTBETCTBYIOLIUX U3MEHEHUN U YTOUHEHUH, a
TaKk)Ke clieJaTh COOTBETCTBYIOIIEE COOOIEHHE Ha CIEIYIOIIEeM 3acelaHuu OO0IIero codpaHus
(xoH(pepeHIun) pabOTHUKOB, BHECS IAHHBIN BOMPOC B €T0 MOBECTKY JHS.

OpuruHaIbsl TPOTOKOJIOB XPaHATCS B 00pa30BaTEIbHON OpraHU3aIIHH.

4.4 TlpemioxeHUs: PYKOBOJAUTENIO OOpa3oBaTeNIbHOM OpraHu3aluud 10 BOIpOcaM,
OTHECCHHBIM K KOMIICTCHIIMHM OOIIero coOpaHus pPaOOTHUKOB HACTOSIIUM TMOPSJIKOM, MOTYT
NpUHUMAThCA 0€3 TMpoBeNeHUs 3acelaHus (JIMYHOTO TPUCYTCTBUS PAaOOTHUKOB) TMyTEM
MPOBEICHUS 3a0YHOT'0 TOJI0COBaHUs (OMPOCHBIM MTYTEM).

Takoe romocoBaHre MPOBOJUTCS IyTEM OOMEHa IOKYMEHTaMH MOCPEJICTBOM DIIEKTPOHHOU
WJIA WHOU CBSI3H, 00ECTICUNBAIONICH ayTEHTUYHOCTh TIEPEIaBaeMbIX M TPHHUMAEMBIX COOOIIEHUH
U UX JOKYMEHTaJbHOE MMOATBEPKICHHE.

[Topsimox mpoBeneHHS 3a0YHOTO TOJIOCOBAHMSI YTBEP)KIAETCS Ha 3acelaHud OOIIEero
cobpanus (koH(pepeHInN) pabOTHUKOB, OH JIOJDKEH MpeycMaTpPUBaTh:

— 00513aTeNbHOCTh COOOIIEHUS BCeM pabOTHUKAM BOIIPOCOB, BBHIHECEHHBIX Ha 3a0YHOE
rOJIOCOBAHUE;

— BO3MOXXHOCTh O3HAKOMJICHHSI BCE€X pPAaOOTHHUKOB [0 Hadala TOJIOCOBAHUS CO BCEMHU
HEO0OXOMMBIMH HHQOpPMAIUEN U MaTepralaMHu;

— BO3MOKHOCTh BHOCHUTD MIPEJIOKEHUS O BKIIOYCHUH B TIEPEYCHBb BOTPOCOB, BHIHECEHHBIX
Ha 320YHOE T'0JIOCOBAHHE, TOTIOJTHUTEIBHBIX BOITPOCOB;

— 00513aTeNTbHOCT COOOIIEHUsT BCceM pPAOOTHHKAM JO0 Hayajda TOJOCOBAaHUS H3MEHEHHOU
MIOBECTKH JIHS,

— CPOK OKOHYAHHS MPOLIEYPhI TOJIOCOBAHUS U MOABEICHUSI HTOI'OB FOJIOCOBAHMUSI.

Pemenue, npuHsITOE MyTEM 320YHOTO T'OJIOCOBaHUS, O(OPMIISIETCS] MPOTOKOJIOM C YKa3aHUEM
CJIeIyIOIINX CBEJCHUI:

— KOJIMYECTBO PaOOTHUKOB, KOTOPHIM OBUIM Pa30CIIaHBI BOMPOCHI, TPEOYIOIIUE MPUHSATHUS
pEIICHNS,

— KOJIMYECTBO PAOOTHUKOB, MPHUHSABIINX YYacTHE B 3a0YHOM TOJIOCOBAaHHH, OTMETKA O
COOJTI0ICHUH KBOPYMa;

— KOJIMYECTBO T'OJIOCOB «3a», «IIPOTUBY» U «BO3JIEPKAIIC» TIO KAXKIOMY BOTIPOCY;

— petieHue o61iero coopanus pabOTHUKOB O KaXKIOMY BOIIPOCY, TPEOYIOIIEMY pelieHusl.

K npoTokony npuxmaasiBaroTcs BCs MHQOpMAIMs U MaTepuaibl, a TaKKe WUHbIE JTOKYMEHTHI,
KaCarolNecs PEIICHUS.



