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IToo:xenune
00 3JIEKTPOHHOM JIOKYMEHT0000POTEe U MOPS/IKe ero ocylecTBjJIeHuss B MyHMIMNIAJIBHOM
AOLIKOJbHOM 00pa30BaTeIbHOM YupexIeHuu AeTcKkuii caa «bepéska» c.BaBox

1. OOmme noJi0KeHUs1
1.1. [Tonoxxenue 06 3MEKTPOHHOM JOKYMEHTOOOOPOTE U MOPSJIKE €r0 OCYIIECTBICHHS
B MJIOVY n/c «bepé3ka» c.BaBox (nanee — IlonoxkeHue) perynupyer BOMPOCHI, CBSI3aHHBIE C
BBEJICHUEM DJICKTPOHHOTO JOKYMEHTO00OpOoTa W mopsakoM ero ocymectBienus MOV n/c
«bepéska» c.BaBox (nanee — opranuzanmsi).
1.2. TlonmokeHue pa3pabOTaHO B COOTBETCTBUH C:

e Tpynoseim konekcom Poccuiickoit denepannu;

o ®enepanbHbM 3aKk0HOM 0T06.04.2011 Ne 63-D3 «O06 37EKTPOHHOM ITOITUCH Y,

o ®denepanbHpiM 3akoHOM OT 22.10.2004 Ne 125-d3 «OO0 apxuBHOM Jeie B

Poccuiickoit denepanny;
o @enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIX»
1.3. B monoxeHHH UCTIOIB3YIOTCS CISAYIOIINE ONPEISICHUS:

DJIEKTPOHHBII JOKYMEHTO000POT — CO3[aHHE, HCIOJIb30BAaHUE U XpPaHEHUE
paboronareneM, paOOTHUKOM WM JIMIIOM, T[OCTYMNalOIUM Ha paboTy, JOKYMEHTOB,
0(hOPMIIEHHBIX B DJIGKTPOHHOM BHJIE 0€3 TyOIMpoBaHUsS Ha OyMa>KHOM HOCHUTEJIE.

DJIEKTPOHHBI AOKyMeHT (namee — JJI) — nOKyMEeHTHUpOBaHHas WHQOpMaLus,
MpEJICTaBICHHAs B DJIEKTPOHHOM (opMare, TO €CcTb B BHUJE, MPUTOAHOM ISl BOCTIPHUSTHUS
YEJIOBEKOM, C UCIOJIb30BAHUEM 3JIEKTPOHHBIX BBIYMCIUTEIbHBIX MAIINH, @ TAKXKE IJIs Meperadn
no UH()OPMAIMOHHO — TENEKOMMYHUKAIIMOHHBIM CETSAM WIH 00pabOTKH B MH(OPMAIIMOHHBIX
CUCTEMAX.

YcunenHasi HeKBaIN(pUUMPOBaHHAA YIEKTPOHHas noanuchk (aagee — YHOIII) —
BUJ DIEKTPOHHOM TMOAMHMCH, KOTOpas: TOJy4eHa B pe3ylbTaTe KpUOTOrpaduyeckoro
npeoOpazoBaHrs MHPOPMAIMKM C HCIOIB30BAHHEM KITIOYA SJEKTPOHHOM MOIMHUCH; MO3BOJSET
OTpeAeNuTh IO, noanucasiiee J/1; mo3Boisier 0OHAPYXUTh (HaKT BHECEHUS U3MEHEHHH B D/]
II0CJIE MOMEHTA €T0 MOAMNCAHUS; CO3JAETCSI C UCIIOJIB30BAHUEM CPEJCTB 3JIEKTPOHHOMN MOMHCH.

Ycunennass kpajupuuupoBaHHAsL JIeKTPOHHass moanuch (Aanee — YKOIII) —
AJNIEKTPOHHASI TOJIHKCH, KOTOpas COOTBETCTBYeT BceM mnpusHakam YHOII u crnenyrommum
JOTIOTHUTEIbHBIM MTPU3HAKAM:!

e Kiou mnpoBepKH ONEKTPOHHOW TMOAMHCH yKa3aH B KBaTU(UIIUPOBAHHOM

cepTUdHKaTe;

e Jlng co3maHus U TIPOBEPKHM DBJIEKTPOHHOM MOIMHMCH HCIONB3YIOTCS CpEeACTBa
AJIEKTPOHHON MOANUCH, UMEIOLINE TOATBEPKICHIE COOTBETCTBUS TPEOOBaHUSM,
ycraHoBleHHBIM B @enepanbHom 3akoHe oT 06.04.2011 Ne 63-@3 «O6
3JIEKTPOHHOU MOJIMUCH.



IMoanucaHHbIi 31eKTPOHHBIH T0KYyMeHT (najiee — I193/]) — seKTPOHHBIN TOKYMEHT C
NPUCOCTUHEHHOM 3JEKTPOHHOM MOANMMCHIO, KOTOpas Oblia co3maHa Ha ocHoBe O/ m Kimroua
3JIEKTPOHHOU MOJIHUCH.

2. MudopmarmonHas cuctemMa 3JIeKTPOHHOT0 JOKYMEHTOO00POTa U BBEICHHE 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa B OpraHu3aluu

2.1. dopmMupoBaHue, HCIOJIb30BaHME, JOCTaBKa, OTIOpaBKa U XpaHeHue ][
OCYIIIECTBIISIETCS cpeAcTBaMU MHGOPMAIMOHHON cUCTeMBbl paborojarens (najliee — cucrema
3IEKTPOHHOTO JOKYMEHTO000pOTa).

2.2. Joctyn K cucreMe 3JIeKTPOHHOTO JOKYMEHTOO0OpOTa OCYIIECTBISIETCS MYyTEM
o(OpMIICHHUS KOPIOPATHUBHOM YYETHOH 3alMcu Ha KaXIOro pabOTHHKA, Y4YacTBYIOIIETO B
3JIEKTPOHHOM JOKYMEHTOO00O0pOTE.

2.3. UtoObl pabOTHUK IEpeIIeN Ha JIEKTPOHHBIN JOKYMEHTOOOOPOT, €r0 YBEIOMIISIOT
B CJIEIYIOIINE CPOKH:

e B nens npuéma Ha paboty u 3a 01uH pabouuii IeHb 710 TOTO, KaK JOMyCTAT pabOTHHKA
K paboTe ¢ HCHOJB30BAaHUEM JJIEKTPOHHOTO JIOKYMEHTOOOOpoTa, - ISl JIMII,
MPUHUMAEMBIX Ha pabOTy B OPraHU3AIIHIO;

e 3a mHexemo 10 JOomMycka K paboTe C  HUCHOJIb30BAHHUEM  DJIEKTPOHHOTO
JIOKYMEHTO000pOoTa — JIIsl BCEX paOOTHUKOB OpraHU3alluy.

2.4. DJEeKTPOHHBIA JTOKYMEHTOOOOPOT BBOAMTCS C JAThl, YCTAHOBICHHON MPUKa30M
3aBEYIOLIET0 OpPraHu3alliy, B OTHOLIEHUH PpaOOTHUKOB, COTJIACUBIIMXCS Ha B3aUMOJCIHCTBHUE C
paboTomareneM MOCPENCTBOM 3JIEKTPOHHOTO JOKYMEHTO00OpOTa, HO HE paHee THS MCTCUCHHS
CPOKa yBEIOMJICHHUS, YCTAHOBJICHHOTO B yHKTe 2.3 [TomoxxeHusl.

2.5. [lepexon Ha SIEKTPOHHBIM JAOKYMEHTOOOOPOT B OTHOLIEHUU KaJpOBBIX
JIOKYMEHTOB SIBJISIETCS TOOPOBOJIBHBIM ISl pAOOTHUKOB OPTaHU3AIMH U OCYIIECTBIISIETCS TOJIBKO
M0 UX MHUCbMEHHOMY COTJIACHIO.

2.6. OtcyrcTBHe cornacusi paOOTHHMKAa Ha B3auMojeiicTBue ¢ paboronmaTenem
HOCPEJCTBOM  3JIEKTPOHHOT'O JIOKYMEHTOOOOpPOTa B OTHOLIEHWH KaJpOBBIX JIOKYMEHTOB
NpPU3HAETCsl OTKa30M pabOTHUKAa OT Takoro B3auMopaewcTBus. Ilpu 3ToM 3a paGoTHHUKOM
COXpaHsieTcs MPaBo J1aTh YKA3aHHOE COTJIacHe B MOCIETYIOLIEM.

2.7. Cornacue Ha B3auMoOJIEHCTBHE ¢ paboTOAaTeNeM IOCPEACTBOM 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOTa B OTHOLIEHHWH KaJIpOBBIX JOKYMEHTOB He TpeOyeTcst OT JIHUI, KOTOphIe
NPUHATHI (IPUHUMaIOTCs) Ha padoTty mocie 31 nexabps 2021 rosa v 'y KOTOPBIX IO COCTOSIHUIO HA
31 nexabps 2021 roma OTCYTCTBYET TPYJAOBOM CTaXK.

3. IlepedeHb IJIEKTPOHHBIX JOKYMEHTOB U NepevyeHb KaTeropuii paboTHUKOB, B

OTHOIIEHHH KOTOPBIX OCYIIECTBJISIETCS 3JIEKTPOHHBII T10KYyMeHT0000pOT.

3.1. [lepedeHp HIEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHH KOTOPBIX OCYIIECTBIISETCS
AJIEKTPOHHBIN TOKYMEHTOOOOPOT B OPraHU3aluU:

e KanpoBsle TOKyMeHTHI, opopMisieMble B COOTBETCTBHHM CO cTaThsimMu 22.1-22.3
Tpynosoro koaekca Poccuiickoit denepanmu;

e JIOKYMEHTHI TIO OXpaHe TPyJa, 32 UCKIIOUYECHHEM JOKYMEHTOB, TIOJTBEP K IAIOIINX
POXOXKJICHNE paOOTHUKOB MHCTPYKTAXXKEH 10 OXpaHe TPyia, B TOM YHCIIe KOTOpbIE
pabOTHUK MOJIMTUCHIBAET JIMYHO;

e JlokyMeHTHI MO 00pa30BaTENbHON EATEIbHOCTH, 32 UCKIIOYEHUEM TEX, KOTOpbIE
JIOJDKHBI OBITH 0(hOpMIICHBI Ha OymMare B COOTBETCTBHH C TIPUKA30M 3aBEIYIOIIETO
OpraHU3aIMU UIN 3aKOHOAATENLCTBOM Poccuiickon denepanuu;

e JIOKyMEHTBI, CBSI3aHHBIE C OpraHM3aldedl NHUTaHUs OOydaroUmMXcs, 3a
UCKITFOUEHHEM TeX, KOTOPBIE TOJHKHBI OBITh 0(hOpMIICHBI Ha OymMare B COOTBETCTBHH



C MPUKA30M 3aBEAYIONIEr0 OpPraHu3allMy WM 3aKOHOJATeNbCTBOM Poccuiickoi
®denepanuu.
3.2 [lepeuens kareropuid paOOTHUKOB, B OTHOIIEHHH KOTOPBIX OCYIIECTBIISCTCS
AIIEKTPOHHBIN TOKYyMEHTOOOOPOT:
e PaborHuku, cBsizaHHbIE ¢ OGOPMIICHHEM, IMOANKUCAHUEM U O3HAKOMIIEHHUEM C
KaJIpOBBIMU JOKYMEHTaMH M0 OXpaHe TpyAa, 00paboTKON epcoHaNbHBIX JaHHBIX,
JOKYMEHTOB 110 OpraHU3alMK MUTAHUS 00y4YaIoINXCs;
e [lenarornueckue pabOTHHUKH.
4. Tlopsiiok ocymiecTBJIEHHS 3JIeKTPOHHOI0 JOKYMEHT0000poTa

4.1. O] y4aCTHHKOB 3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa CO3JAIOTCA B Clydyae HX
aJipecoBaHMsl, ABJIAIOMINUMCS YYaCTHUKAM 3JIEKTPOHHOTO JOKYMEHTOO00POTA.
4.2. O/1, anpecoBaHHble PaOOTHUKAM, HE SIBISIOLIUMCS YYAaCTHUKAMH 3JEKTPOHHOTO

JTIOKyMEHTO000pOTa, MepeBOAITCS HAa OyMasKHbII HOCUTENb, MOAMUCHIBAIOTCS COOCTBEHHOPYYHOU
MOJMUCHI0 OTBETCTBEHHOIO JIMIIAa W HANpaBIsAIOTCA ajpecarty. B cucteme 53IeKTPOHHOTO
JIOKyMEHTO000pOTa COXpaHsIEeTCs AIEKTPOHHAS KOMUSI YKa3aHHOTO JOKYMEHTA.

4.3. [Topsimok moanucanusi TOKyMEHTOB B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa
JOJIKEH COOTBETCTBOBATh MOPSAIKY MOMAMUCAHUS JIOKYMEHTOB Ha OyMaXKHBIX HOCHUTENSX,
ONpEeACNIEHHOMY B HMHCTPYKIMM TIO  JI€JONPOU3BOJCTBY, C Y4YETOM OCOOEHHOCTEH,
npeaycMoTpeHHbIX TpynoBbiM kogekcoM Poccuiickoit @eaepanuu.

4.4, B cucremMe 2JIEKTpPOHHOTO JTOKYMEHTOOOOpOTa (UKCHUPYIOTCS JaTa M BpeMs
CO3/1aHus ¥ OTHpaBku D/, ero perucTparoHHbIi HOMEp, CBEIEHUS 00 OTIpaBUTENIE JOKYMEHTA
(pammmus, uMs, oT4ecTBO (IIPH HAIWYWM), Ha3HAUYCHHAs pOJIb). Permcrpamus TOKyYMEHTOB B
CHCTEME 3JICKTPOHHOTO JTOKYMEHTOOOOPOTa OCYIIECTBISETCS B COOTBETCTBUU C IMPHHIUIIOM
€MHON pErucTpaluu JOKyMEHTa (OJHOKPAaTHOCTH 3amucH HMHQOpMalUM O JIOKYMEHTE).
JIOKYMEHT, 3aperucTpupOBaHHBINA B CUCTEME AIEKTPOHHOI'O IOKYMEHTOO00pOTa, UMEET €IUHYIO
perucTpanoHHy0 KapTouky JokyMeHTa (nanee — PKJI), 106aBistoTCs TOJIBKO AOMOJHUTEIbHbBIE
CBEZIEHMSI 0 paboTe C TOKYMEHTOM.

4.5. O/, mocTynuBIIME TMOCIE OKOHYaHUS pabodero AHS M B Mpa3JHUYHBIC THH,
PETUCTPUPYIOTCS B TEUEHHE MEPBBIX TPEX YACOB CIEAYIOIIEro pabovero AHs.
4.6. [Tpu peructpanuu OTHPaBISEMOro OTBETa HAa BXOASIIUI TOKYMEHT (IOpYy4YeHHUE)

UCIIONTHUTENb 0053aH B ycTaHOBIeHHOM mopsnke B PKJ[ ykasaTh cChimky HAa HOMEp W JAaTy
JIOKyMEHTa (TMIOpY4eHHUs ), Ha KOTOPBIi MOATOTOBIEH OTBET. [IpH 3TOM B 00s13aT€TLHOM MOPSIJIKE B
TEeKCTe THUChMa (JOKJIaga) MPOMHCHIBAETCS HOMEp JOKyMeHTa (TOpydYeHHs), Ha KOTOPBIU
MOATOTOBJIEH OTBET. [Ipy MOArOTOBKE OJTHOTO OTBETA HA HECKOJIBKO MOPYUYEHHUM B TEKCTE MUChMa
nponuceiBatoTcsi Bce nopydenus 1 B PKJI yka3piBaroTCs CCBUIKM Ha BCE HOMEpPA JOKYMEHTOB
(mopy4eHuii), Ha KOTOpPbIE MOATOTOBIIEH OTBET.

4.7. BzaumopeiictBue paOOTHHKOB OpraHU3alldd C CHCTEMOM  AJIEKTPOHHOTO
JIOKyMEHTO00O0pOTa, B TOM YHCIIe CO3[aHue, MpeoOpa3oBaHue, MOAMMCaHUe U XpaHeHue /I,
OCYIIECTBIISIETCS] B COOTBETCTBUU C MHCTPYKIIHUEH pa3paboTuuKa.

4.8. PaGoTHuk 00s513aH O03HAKOMHTHCS C Ha3HAauYeHHbBIM Ha Hero JJ] B cucreme
AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B TEUCHHE paboyero JHs, 3a UCKIIOYCHHEM JTOKYMEHTOB C
MMOMETKON «CPOYHOY, KOTOPBIE MOJICKAT 03HAKOMIICHHIO HE3aMe TN TEIBHO MOCTIE TTIOPYICHHS.

5. Hoamucanme ]I

5.1. 3aBeAyrOMMi OpraHu3alid WK PaOOTHUK, WCIONHSIONMNA €ro OO0sS3aHHOCTH,
noamuckiBaeT D)1 YVKOII.
5.2. PaGoTHuku opranmzaruu noanuceiBaroT D] YKOII, 3a uckiroduennem 3asBICHAM,

yBEIOMJIEHHM, OOpalieHuid U CiIy’)KeOHBIX 3aIllMCOK, MOJIHCHIBAEMBIX MPOCTONW 3IEKTPOHHOU



MOJMUCHI0, O(OPMIIEHHOW B COOTBETCTBHUM C HMHCTPYKIHMEH pa3paboTyuka CHCTEMBbI
AJIEKTPOHHOTO JIOKYMEHTO000pOTA.

5.3. KangpoBble JOKYMEHTBI IOANKUCHIBAIOTCS C YIETOM OTPaHUYEHUM, YCTaHOBJIEHHBIX
crateeit 22.3 TpynoBoro konaekca Poccuiickoit denepanuu.
5.4. O/ moanuceiBaeTcs B J€Hb €r0 CO3/1aHUs, UCIOJIHEHUSI WU YTBEP)KIEHUS — B

3aBUCHUMOCTM OT HAa3HAYEHUs JAOKYMEHTa M Ha3HAuUE€HHOW posu juia, padotaromero ¢ O/, B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.
6. NudopmanuonHas 6e30nacHOCTb U KOHTPOJIb 00padoTku /]

6.1. Nudopmanmonnas  0€30MaCHOCTh  MPU  OCYMISCTBICHHH  AJIEKTPOHHOTO
JOKYMEHTOO0OpOoTa 00ecneunBacTcss KOMIUIEKCOM TEXHHYECKHX W OpraHU3allMOHHBIX
MEPOIIPUATHH.

6.2. K rexHuueckMM MEpONpUATHIM OTHOCSTCA:

e OpraHu3anys U UCIOIb30BAHUE CPEICTB 3aALIUTHI HH()OPMAIH B TIOJHOM 00beMe HX
(yHKIIMOHAJIbHBIX BO3MOXHOCTEH;

e OO6ecrieueHue LEIO0CTHOCTH 00padaThIBaEMbIX JaHHBIX;

e (OO0ecrieueHne aHTUBUPYCHOH 3aIIUTH HH()OPMAIUH.

6.3. K opranusanroHHbIM MEPOIPUATUSAM OTHOCSTCS:

e KonTtpons  BemmomHeHWs ~ TpeOOBaHMK  HOPMATHUBHBIX  JOKYMEHTOB,
periIaMeHTHPYIOIUX 00ecredeHre 3alIuThl HH(OPMAIIHNH;

e OmnpeneneHue JOJDKHOCTHBIX T YYaCTHUKOB 3JIEKTPOHHOT'O
JIOKYMEHTOO0OpOTa M OpraHu3aropa »3JIEKTPOHHOIO JOKYMEHTOOOOpoTa,
OTBETCTBEHHBIX 3a obecrieueHne HHHOpMaIMOHHON 0€3011aCHOCTH;

e VYcCTaHOBJIEHHWE TOpSAKAa pE3EpPBHOIO KOMHUPOBAHMS, BOCCTAHOBJIEHMS U
apXUBUPOBaHUs 0a3 TaHHBIX;

e Odopmiienne aoNycKa sl MPOBEIACHUS PEMOHTHO — BOCCTAHOBUTEIBHBIX
paboT IPOrpaMMHO — TEXHUUECKHUX CPEJICTB.

6.4. KonTpons ¢opmupoBanus, nepeaaun U HcrnoiaHeHus D] BO3JIOXKEH Ha aBTOpa
KOHKpeTHoro JOJ] u pykoBoauTens OTAena, B KOTOpoM palOoTaeT paOOTHHK, WM €ro
HEINOCPEICTBEHHOTO PYKOBOIUTES.

6.5.  KoHTpoub UCTIONHEHUS IEKTPOHHBIX TOKYMEHTOB BKJIFOYAET B CEOSI:

e [locTaHOBKY 2JIEKTPOHHOI'O JJOKYMEHTA Ha YYET;

e  MOHUTOPHHT UCIIOJHEHNSI KOHTPOJIBHBIX NOPYYEHUN TOKYMEHTA;

e lI3MeHeHHe KOHTPOJIbHBIX CPOKOB MCIIOIHEHHUS AJIEKTPOHHOTO JOKYMEHTA,

e CHATHE UCIIOJHUTEIBHOTO JIEKTPOHHOTO JJOKYMEHTA C KOHTPOJIS;

e AHaiu3 X072 UCIIOJHEHUS JIEKTPOHHOTO JOKYMEHTA.

7. Tlopsinok ¢popmupoBanus aes U XpaHenus ]|

7.1. Hcnonnenue D]] cucremMatu3upyroTcs B Jiefla B COOTBETCTBUM C HOMEHKJIATYpOil
nen opranuzauuu. IIpu cocTaBieHMM HOMEHKJIATYPHI A€l yKa3bIBaeTCs, YTO JEJI0 BEeIeTCs B
AIIEKTPOHHOM BUJE.

7.2. DJEeKTPOHHBIE JJOKYMEHTHI [TOCTIe X UCIIOTHEHUS TOJUIekKAT XPAaHEHUIO B CUCTEME
AJIEKTPOHHOT'O JIOKYMEHTOOOOpOTa B TEUEHHE CPOKOB, MPEAYCMOTPEHHBIX 3aKOHOJIATEIHCTBOM
JUTSL aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISX.

7.3. [Tocne ucredeHust ycTaHOBICHHOTO CPOKA XPAHEHUS SJIEKTPOHHBIX IOKYMEHTOB Ha
OCHOBAaHHMM aKTa O BBIICICHWU HMX K YHHUYTOXKCHHIO, O(POPMIICHHOTO W YTBEP)KICHHOTO B
YCTAHOBIICHHOM TIOPS/IKE, YKa3aHHBIE ODIIEKTPOHHBIE JOKYMEHTHI M HHGOpMaIus O HUX,
3apuKCUpOBaHHAs B 3JIEKTPOHHBIX KapTOUYKaX, MOJJIEKAT YHUUTOKEHUIO (YAAJIEHUIO U3 CUCTEMBI
AIIEKTPOHHOTO IOKYMEHTOO00POTA).

8. Cuayu4au, NIpH KOTOPBIX 10omycKaeTcs opopmierue I/ Ha GyMaKHOM HOCUTeIe



8.1. JIoOKyMeHTBI, CO3/laBaéMbleé B CHCTEME DJJICKTPOHHOTO JOKYMEHTO00OpOTa,
oopMIIIOTCS Ha OyMa)XHOM HOCHUTENIE B CITydasix:

e Eciaun oHM mnoanexar MNOANMCAHUIO PAOOTHHUKOM, KOTOPBIM OTKazalics OT
nepexo/ia Ha B3auMOJIeHCTBUE C paboTojaTesieM MOCPEACTBOM AJIEKTPOHHOIO
JIOKyMEHTO0000pOTa;

e Ecmum cucrema 3J1€KTPOHHOTO JOKYMEHTOOOOpOTa BBIILIA W3 CTPOS U HE
MOJVICKHUT UCTIPABJICHUIO B CPOK, HA3HAYEHHBIN JJIS1 HCTIOTHEHHS U TIOATACAHMS
SN

e Ecmu 310 TpeOyeTcst B COOTBETCTBUH € MPUKA30M 3aBEIYIOLIETO OpraHU3allly,
JIOKaJbHBIMH HOPMATUBHBIMU aKTaMU OPTraHU3AIMN WM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

9. OTBeTCTBEHHOCTH NPU PadoTe B cUCTEMe IJIEKTPOHHOI0 J0KYMEHT0000poTa

9.1. OrtmpaButens )] HeceT OTBETCTBEHHOCTh 3a COJIEp)KaHUE 3IIEKTPOHHOIO
JOKYMCHTA, pCKBU3UTOB, aApPCCaIUI0, KA4Y€CTBO 1 KOJIMYCCTBO BJIIOKCHUH.
9.2. [Tomyuatens O]l HeceT OTBETCTBEHHOCTb 3a HEHUCIOJIHEHHME [OKYMEHTa B

YCTaHOBJICHHBIM CPOK, HEBHECEHUE WJIM HECBOCBPEMEHHOE BHECEHUE CBEJCHUMN B AJIEKTPOHHYIO
kapTouky JJI, ommOKku, AONyIIeHHbIE MPU PETUCTPALMUd W HEMPaBWJILHOM HampaBieHuu D[]

ajipecary.
9.3. PykoBoauTEIIM HECYT TMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a  COOJIIOJICHUE
[TonoxeHus MOUUHSIONIMMUCS UM PAOOTHUKAMH.
94. PykoBoguTenu mpu yBOJBHEHUU PaOOTHUKOB M OPOPMIICHHU HA PabOTy HOBBIX

HOJYMHEHHBIX PAOOTHUKOB 00ECIeUNBAIOT yialeHne/ u3MeHeHue/ oopMIIeHHE YUeTHOH 3anucu
pabOTHUKA B TeUEHHUE ABYX pabOUMX JIHEH ¢ 1aThl yBOJIbHEHUS paOOTHHUKA WK TpUEMa Ha paboTy
HOBOT'0 pabOTHHKA.

9.5. JlenonpousBoauTeNnb NpPOBEpsSeT HAIWYME y  YBOJBHAEMBIX pabOTHHUKOB
He3aBepUIeHHbIX DJ M NpUHUMAeT Mephbl M0 MX HMCIOJHEHHIO/ 3aBEpIICHUI0 B TEUEHHE Tpex
pabouux JHEH ¢ AaThl YBOJIbHEHUS paOOTHUKOB.
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